JoKymeHT npegoctasneH KoHcynbTaHTAOC

3apernctpmposaHo B MuHtocte PO 11 Hoabps 2003 r. N 5219

MWHUCTEPCTBO TPYAA U COLIMANIBHOIO PA3BUTUA
POCCUMNCKON GEAEPALIUN

MNOCTAHOB/IEHME
ot 10 oKTa6pa 2003 r. N 69

OB YTBEPKAEHUN MHCTPYKUUN NO 3ANO/THEHUIO TPYAOBbBIX KHUXKEK

B cooTtBeTcTBMM C MocTaHoBNAeHMeEM lNpaBuTenbcTBa Poccuiickoin ®egepaumm ot 16 anpens 2003 r.
N 225 "O TpygoBbix KHMKKax" (CobpaHune 3akoHogaTenbcTBa Poccuiickon degepaumm, 2003, N 16, cT.
1539) MuHuMCTEpPCTBO TPyAa U coumanbHOro passutusa Poccuiickont Pegepaumnmn nocTaHOBASET:

1. YtBepauThb:

MHCTPYKLMIO NO 3aN0/IHEHUIO TPYLOBbIX KHUMKEK CcOrnacHo npuaoxeHuio N 1;

dopmy MPUXOAHO-PACXOLHON KHUIM MO y4vyeTy 61aHKOB TPYLOBOM KHUMKKM U BKAaAblwa B Hee
COrnacHo npuaoxeuuwo N 2;

bGOpMY KHUMM yyeTa ABUMKEHMA TPYAOBbIX KHUMXKEK U BKNAAbIWEN B HUX COMMACHO NPUAOKeEHMUO N

2. Mpu3HaTb He AeiCTBYOWMMM Ha TeppuTopumn Poccninckoin ®epepaumm:

MoctaHoBneHMe lockomTpyaa oT 20 utoHa 1974 r. N 162 "O6 yTBepAeHUM MHCTPYyKUMKM o
nopsake BeAeHUA TPYAO0BbIX KHUMKEK HA NPeSNpUATUAX, B YUPEKAEHUAX U OpraHM3aumax”;

MocTtaHoBneHne FockomTpyga CCCP ot 2 aBrycta 1985 r. N 252 "O BHECeHUU U3MEHEHUN U
OONONHEHUIM B IHCTPYKUMIO O NopsaaKe BeAEHUA TPYAOBbIX KHUMKEK HA NPeanpuaTUAX, B YUPEXKAEeHUAX
W opraHM3aumsx, yTeepxaeHHyto MoctaHoBneHnem Fockomtpyaa ot 20 utoHa 1974 r. N 162";

MoctaHoBneHne Fockomtpygaa CCCP ot 31 mapta 1987 r. N 201 "O BHeceHMM AONONHEHWUN B
MHCTpYKUMIO O nopagKe BeAeHMA TPYAOBbIX KHUXKEK Ha nNpeanpuAatUAX, B  YYperKAeHMUAX,
opraHusaumax";

nyHKT 2 [MocTtaHoBneHnunsa lockomTpyaa CCCP ot 15 asrycta 1990 r. N 332 "O npwusHaHuu
YTPATUBLLMMMU CUJY W BHECEHUM W3MEHEHW B MOCTaHOBAEHMA [OCKOMTpyAa no Bomnpocam
coBmecTuTenbcTea";

MoctaHoBneHne MockomTpyaa CCCP oT 19 okTabpsa 1990 r. N 412 "O BHeCeHUU U3MEHEHMUI B
MHCTPYKLUMIO O nopAgKe BeAeHMA TPYAOBbIX KHWMKEK Ha npeanpuAaATUAX, B YYpPeXAeHUAX W
opraHusaumax, yTeepxaeHHyto NMoctaHosneHnem FockomTpyaa oT 20 uioHA 1974 r. N 162 (B pegakuum
MocTaHoBNeHus FockomTpyaa CCCP ot 2 aBrycta 1985 . N 252)".

MuHUCTp Tpyaa
M COLMANBbHOIO PasBUTUA
Poccuitckoint ®epepaumm
A.N.NOYNHOK

Mpunoxkenne N 1
K MNocTtaHosneHuto MunHTpyaa Poccum
oT 10 okTabps 2003 r. N 69

UHCTPYKLUA
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MO 3ANMO/IHEHUIO TPYA,0BbIX KHUMEK

HacTtoauwana UHCTpYKUMA B COOTBETCTBUM C NyHKTOM 13 [lpaBua BegeHUA U XpaHeHWUA TPyAoBbIX
KHUMEK, M3roToBneHuss 61aHKOB TPYAOBOW KHUXKM M obecnedyeHus umu pabotopatenein (pganee -
MpaBuna BeAeHUs TPYAOBbIX KHUMKEK), yTBEpXAeHHbIX MocTaHoBneHuem MpaBuTenbcTBa Poccuinckoi
depepaunn ot 16 anpens 2003 r. N 225 "O TpyaoBbix KHUXKKaX", yCTaHaBAMBAET NOPAAOK 3aMno/IHEHUSA
TPYAOBbIX KHUMKEK, BKNAAAbIWEN B HUX, AYDANKATOB TPYA0BbIX KHUMKEK (fanee - TpYA0BbIe KHUMKKHK).

1. O6Lwme nonoxKeHus

1.1. 3anucum gat BO BCEX pasaenax TPyAO0BbIX KHUMKEK NPOU3BOAATCA apabcknumm undpamm (Ymcno
N MecAl, - ABY3HAYHbIMM, o4, - YeTblpexaHauHbiMK). Hanpumep, ecnm paboTHUK NPUHAT Ha paboTy 5
ceHTAbps 2003 r. B TPYyA0BOMN KHUXKKeE genaeTtca 3anuck: "05.09.2003".

3annMcu NPomu3BOAATCA aKKYpPaTHO, MEPbEeBON WU TeNeBOW PYYKOW, PYYKOW-ponaepom (B Tom
yncne LWapPUKOBOM), CBETOBOAOCTOMKMMM 4YepHWNamu (nacTtoi, renem) 4YepHOro, CUHEro Wuau
droneTtoBoro LBeTa U 6e3 Kakux-1Mbo cokpalleHuit. Hanpumep, He aonyckaeTca nucatb "np." BmecTo
"npukas"”, "pacn." Bmecto "pacnopsaxkeHue"”, "nep." Bmecto "nepesegeH" u T.n.

1.2. B pasgenax "CBegseHua o pabote" u "CBedeHuAa O HarpaxkaeHum" TPyAOBON KHUMKKM
3aYepKMBaHME  paHee  BHECEHHbIX  HETOYHbIX, HEMPaBW/bHbIX WM MHbIX  MPU3HAHHbIX
HeZeNCTBUTENbHbIMM 3aMu1Celi He AoMyCKaeTcA.

Hanpumep, npyu Heob6X0AMMOCTU U3MEHEHUA KOHKPETHOM 3anucu o npueme Ha paboTty B pasgene
"CBeneHua o paboTte" nocne cOOTBETCTBYHOLWEN nociegHen B AaHHOM pasfenie 3anucy yKasbiBaeTcs
nocaeAyroWnin NOPALKOBbIN HOMEpP, AaTa BHeceHMA 3anucu, B rpade 3 aenaetca 3anucb: "3anucb 3a
HOMEpPOM TaKMM-TO HeaencTeuTenbHa". Mlocsie 3Toro NpomsBoAMTCA NpaBuabHaA 3anuck: "MpUHAT no
Takol-To npodeccun (ponxHoctn)" n B rpade 4 nosTOpsAETCA AaTa M HOMepP MpUKasa (pacnopsaskeHus)
WAN MHOTO pelleHnn pabotoaaTtens, 3anncb U3 KOTOPOro HenpaBW/bHO BHECEHA B TPYAOBYH KHUXKKY,
nMbo yKasbiBaeTcA AaTa M HOMep MpuKasa (pacnopaxeHus) UAM MHOro pelleHua paboToaaTens, Ha
OCHOBAHWM KOTOPOTo BHOCUTCA NpaBu/bHasA 3aMuCh.

B Takom ke nopsagKke MNPU3HAETCA HeaelCTBUTE/NIbHOM 3anucb 06 YBOJIbHEHWM, MEPEBOAE Ha
OPYrylo NOCTOAHHYIO PaboTy B C/lydae MPM3HAHWUA HE3aKOHHOCTM YBOJIbHEHUS MU MepeBoga Camum
paboToaaTenem, KOHTPOIbHO-HAaA30PHbIM OPraHOM, OPraHOM NO PAacCMOTPEHWUIO TPYAOBbIX CNOPOB UK
CYAOM M BOCCTAHOBNEHUA Ha NpeXkHel pabote uan nsmeHeHna GopmMyIUPOBKU NPUUUHbBI YBOJIbHEHMA.
Hanpumep: "3anmcb 3a HOMEPOM TaKMM-TO HeZeNCcTBUTENbHA, BOCCTAHOB/IEH Ha NpexHel pabote". Mpu
n3MeHeHUn GOPMYIMPOBKM MPUUMHBI YBOSbHEHUA AenaeTca 3anucb: "3anucb 3@ HOMEPOM TaKUM-TO
HeaeNncTBUTENbHA, YBOAEH (yKasblBaeTcA HoBasa ¢opmynavpoBka)'. B rpade 4 penaerca ccblika Ha
NpMKas (pacnopssKeHne) MAM WHOe peleHne paboTogaTena O BOCCTAHOBAEHMM Ha paboTe wam
n3meHeHnn GoPMYNIUPOBKM NPUYMHBI YBOSbHEHMUS.

MpY HanNuYMKU B TPYAO0BOKN KHUMKKE 3anmcu 06 yBONbHEHMM UK NEePEeBOAE Ha APYryo NOCTOAHHYIO
paboTy, BNOCNeACTBMW NPWU3HAHHON HeOeWCTBUTENbHOW, MO MUCbMEHHOMY 3aABAEHWI0 PaboTHUKA
BblAaeTcA Ay6/aMKaT TPYAOBOW KHUKKM 6e3 BHECEHWA B HEro 3anucu, NPU3HaHHOW HeaeNCTBUTENbHOM.
Mpu 3TOM B NPaBOM BEPXHEM YTy NEPBOW CTPaHULbI Ayb6AMKaTa TPYAOBON KHUXKKM AenaeTcs Hagnuch:
"Nybnunkat". Ha nepBoli cTpaHUue (TUTYNIbHOM JIUCTE) MPEXKHEN TPYLOBOM KHUXKKM nuweTca: "B3ameH
BblgaH Ayb6aMKaT" c yKasaHMem ero cepmmn n Homepa.

2. 3anonHeHWe cBefeHNn 0 paboTHUKe

2.1. MpeaycmoTpeHHble [MpaBuiamu BeAEHUA TPYOOBbIX KHUMKEK cBefeHWsa o paboTHuKe,
yKa3blBaeMble Ha NepBOi CTPaHWUUE (TUTYSIbHOM JIUCTE) TPYAOBbIX KHUMKEK, 3aMO/HAKOTCA CAeaytowmnm
obpasom:

bamMnana, UMA M OTYECTBO YKa3blBaKOTCA MOAHOCTbIO, 6€3 COKpPalWEeHUA MW 3aMeHbl MMEHU U
0TYeCTBa MHULUMANAMM, AaTa PONKAEHMA 3aMMCbIBAETCA NOMHOCTLIO (YMCNO, Mecal, rod) Ha OCHOBaHUK
nacnopta WAM WMHOrO [OOKYMEHTa, Y/AOCTOBEPAIOWEro AWMYHOCTb (Hanpumep, BoeHHOro 6uneTa,
3arpaHMYHOro NacnopTa, BOAUTENLCKMX NPaB 1 Ap.);

3anucb 06 0bpasoBaHUK (OCHOBHOM 06LEM, cpegHem o0bLliem, HavaabHOM NPOPECCUOHANLHOM,
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cpefHeM nNpodeccuoHanbHOM, Bbicliem NPodeccMoHabHOM U NOC/EBY30BCKOM NpPodeccMoHanbHOM)
OCYLLECTBNAGTCA TO/MbKO Ha OCHOBaHWM Haf/jie)kallle 3aBepeHHbIX [AOKYyMeHTOB (aTTecrarta,
yAoCTOBEpPEHMA, AMNAOMa U T.N.);

3anmcb 0 He3aKOHYEeHHOM 06Pa30BaHUM COOTBETCTBYIOLWLErO YPOBHA MOXKET bbITb Npon3BeAeHa Ha
OCHOBaHMM MpPeACTaBAEHHbIX HaA/exKallle 3aBePEeHHbIX AOKYMEHTOB (CTyAeH4Yeckoro 6uneta, 3a4eTHoM
KHUXKM, CNpaBKK 06pa3oBaTe/IbHOTO yYpexaeHns u T.1.);

npodeccna n/mMam cneumanbHOCTb YKasblBalOTCA Ha OCHOBaHWW AOKYmMeHTOB 06 06pa3oBaHum,
KBanudUKaLUMN UAN HaAUYMKU CNeLMnanbHbIX 3HaHMA (NpW NocTynaeHun Ha paboTy, TpebyioLlyio
CneuManbHbiX 3HAHWUM WAM  CMeumanbHOM NOATOTOBKM) MM APYTUX Haasexale odOopMIEHHbIX
OOKYMEHTOB.

2.2. MNocne yKasaHUa AaTbl 3aN0IHEHUA TPYA0BON KHUMKKM pabOTHUK CBOEWN NMOANUCHIO Ha NepBo
CTpaHuue (TUTYNbHOM NCTE) TPYA0BOM KHUXKKM 3aBepAeT NPaBUIbHOCTb BHECEHHbIX CBEAEHUN.

MepByto CTpaHULYy (TUTYNbHbINA NNCT) TPYAOBOW KHUMKM NOANUCHIBAET TaKXKe AN, OTBETCTBEHHOEe
3a BblAayy TPYAOBbIX KHUXKEK, MOCAe Yero CTaBUTCA NedyaTb opraHM3aumm (nevaTb KagpoBoi CnyXbbl), B
KOTOpPOI BNepBble 3aM0NHANACh TPYA0BaA KHUMXKA.

2.3. ameHeHMA 3anuceit B TPyAOBbIX KHUXKKAX 0 GaMWUIMU, UMEHM, OTYECTBE U AaTe POXKAEHUA
Npoun3BoAATCA Ha OCHOBaHWW NacnopTa, CBUAETENbCTB O POXKAEHMM, O Bpake, 0 pacTop>keHnn 6paka, 0b
N3MeHeHUN Gamuanmn, UMeHN, OTYECTBa U APYrMX AOKYMEHTOB U CO CCbINKOM Ha UX HOMeEp U aaTy.

YKa3zaHHble M3MEHEeHUA BHOCATCA Ha MepBY CTPaHUUy (TUTYAbHbLIA NUCT) TPYAOBON KHUMKKW.
OAHOM YepToi 3a4epKNBaeTCA NpeXHAA GaMnuana AU UMA, OTYECTBO, AaTa POXKAEHUA N 3aNNCbIBalOTCA
HoBble AaHHble. CCbIJIKM Ha COOTBETCTBYHOLLME AOKYMEHTbI AENAl0TCA Ha BHYTPEHHEN CTOPOoHe 0610KKK
TPYAOBOW KHWMKKM U 3aBepsoTca nognucblo pabotogartens wauM cneupmanbHO YNOJHOMOYEHHOTO MM
/Ml 1 nevyaTbio opraHM3aunn (Mam neyaTblo KagpoBoW CyKObl).

2.4. N3meHeHMe (ponosiHeHWE) Ha nepBoi CTpaHuue (TUTYNbHOM /IUCTE) TPYAOBON KHUMKKU
3anMcei O NOJlyY4eHHbIX HOBbIX 06pasoBaHWK, Npodeccun, CneuranbHOCTU OCYLLECTBASeTCS nyTem
OOMNOJIHEHUA UMEIOLLMXCA 3annceit (ecM OHU yXKe UMEIOTCA) UM 3aM0/IHEHNA COOTBETCTBYHOLLMX CTPOK
6e3 3a4epKMBaHUA paHee BHECEHHbIX 3anucei.

3. 3anosHeHWe cBegeHun o paborte

3.1. B rpade 3 pasgena "CeeaeHus o paboTe" TpyaoBON KHUMKKM B BUAE 3aro/I0BKa yKasblBaeTca
NO/MHOE HaMMEeHOBaHWE OpPraHu3aumMn, a TaK¥Ke COKpalleHHOe HaMMeHOBaHMe opraHusauuu (Npu ero
Hannuum).

MoA 3TMM 3aro/ioBKOM B rpade 1 cTaBMTCA NOPAAKOBbLIA HOMEP BHOCMMOM 3anucu, B rpade 2
yKa3blBaeTca Aata npMema Ha pabory.

B rpade 3 penaeTcAa 3anMcb O MPUHATAM WAM Ha3HAYEHUM B CTPYKTypHOEe noapasgesieHune
OpraHM3auMM C yKasaHWEeM ero KOHKPETHOro HaMMeHoBaHMA (ecan ycnosBue o paboTe B KOHKPETHOM
CTPYKTYPHOM MoOApa3sfenieHnMn BKAKOYEHO B TPYAOBOM [AOrOBOpP B KAyecTBe CyLLECTBEHHOTO),
HaUMeHOBaHUA A0/MKHOCTU (paboTbl), cneunanbHOCTM, Npodeccnn € yKkasaHMeM KBanndukaumu, a B
rpady 4 3aHocATCA AaTa MU HOMEP MNpMKasa (pacnopaKkeHus) UAM MHOTO pelleHusa paboTogatens,
COrNacHO KOTOPOMY pPaboTHUK MPUHAT Ha paboTy. 3anMcuM O HaMMEeHOBaHWUWU AOJIXKHOCTU (paboThbl),
cneumanbHOCTU, Npodeccum ¢ yKasaHnemM KBaanduKkauum NpovsBoAATCA, Kak NPaBu/Io, B COOTBETCTBUM
CO WITATHbIM pacnucaHWem opraHusaumu. B cayyae, ecam B COOTBETCTBMM € desiepasibHbIMU 3aKOHaMU €
BbIMNO/IHEHMEM PAbOT MO OMpeAesIeHHbIM LOKHOCTAM, CMeLuanbHOCTAM MAM Npodeccusm CBA3aHO
npegocTaBAeHMe JIbFOT MO0  Ha/vuMe OrpaHWYEeHUI, TO HAUMEHOBaHME 3TUX JAOJIKHOCTEN,
cneumanbHocTel Unn npodeccuii n KBannduUKaumoHHble TPeboBaHMA K HAUM LOJIXKHbI COOTBETCTBOBATH
HauMeHOBaHUAM W TpeboBaHWAM, NPeAyCMOTPEHHbIM COOTBETCTBYIOLMMU KBAMOUKALMOHHLIMU
CMPaBOYHNKAMM.

M3meHeHWAa W [OMOJHEHWUA, BHECEHHble B YCTAHOBJIEHHOM MopAAKe B KBaAndUKaUMOHHbIE
CMPaBOYHMKM, WTATHOE pachnMcaHue opraHM3aLuun, 4OBOAATCA A0 cBeAeHUA paboTHMKOB, Noc/e Yero B
WX TPYOOBbIE KHWMKKM Ha OCHOBAHMM MpWKasa (pacnopsxeHus) uaM MHOro peweHusa pabotogartens
BHOCATCA COOTBETCTBYIOLLME USMEHEHWNA U AONONHEHUS.

Ecnu paboTHUKY B Nnepunog paboTbl NpMcBaMBaeTCA HOBbIW pa3pAag, (Knacc, Kateropumsa 1 T.n.), To 06
3TOM B YCTAHOBJIEHHOM MOPAAKE NPON3BOAUTCA COOTBETCTBYIOLLAA 3aMMUCh.
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YcTaHoBNeHMe paboTHUKY BTOpPOM W nocnepytowen npodeccuun, cneumanbHOCTM WMAU UHOM
KBaMPUKaLLMM OTMEYaeTca B TPYLOBOM KHUMKKE C YKa3aHMEM pPaspaaoB, KacCcoB UM UHbIX KaTeropui
3TMX npodeccuin, cneumanbHOCTEN UM yPOBHeN KBanudukaumm. Hanpumep, cnecapro-peMOHTHUKY
6blna yctaHoBneHa BTopaa npodeccua "dneKkTporasocBaplmk" ¢ npucBoeHnem 3 paspaga. B atom
Cny4vae B TPy[OBOM KHWMKKe B rpade 1 pasgena "CeegeHus o pabote" CTaBUTCA NOPAAKOBbLIA HOMeEp
3anucu, B rpade 2 yKasbiBaeTca AaTa YCTaHOB/AEHUA BTOpon npodeccun, B rpade 3 aenaerca 3anuchb:
"YcTtaHoBneHa BTOpas npodeccua "IneKkTporasocBapwmk" ¢ npucsoeHnem 3 paspsga”, B rpade 4
YKa3blBaeTCs COOTBETCTBYIOLLEE YA0CTOBEPEHME, €T0 HOMEP U AaTa.

Mo »enaHuto paboTHMKA 3aNUCb B TPYAOBYIO KHUXKKY CBeAEHWUIM 0 paboTe No COBMECTUTENbCTBY
Npou3BOAMUTCA NO MECTYy OCHOBHOM paboTbl Ha OCHOBaHMM AOKYMEHTa, NOATBepKAatolero paboty no
coBmecTUTeNbCTBY. B rpade 1 pasgena "CeegeHus o pabote" TpyAaoBOM KHUMKKKN CTaBUTCA NOPSAKOBbIM
Homep 3anucuy, B rpade 2 yKkasblBaeTca AaTa nNpuema Ha paboTy B KavecTBe cOBMecTUTeNs, B rpade 3
OenaeTca 3anncb O MNPUHATUM WAM  HA3HAYEHUM B KayecTBe COBMECTUTENss B CTPYKTYpHoOe
nogpasgeneHme opraHn3aLmnmn ¢ ykasaHMem ero KOHKPETHOro HaMmeHoBaHMA (ecn ycnosume o paboTe B
KOHKPETHOM CTPYKTYPHOM NoApasgeneHnn BKAOYEHO B TPYA0BOM AOTOBOP B Ka4eCTBe CyLLLECTBEHHOTO),
HaMMeHOBaHMA LO/MKHOCTW, ChneuuanbHOCTU, npodeccun € yKasaHuMem KBanudukauumu, B rpacde 4
yKa3blBaeTCA HaMMEHOBaHWE AOKYMEHTA, Ha OCHOBAHMM KOTOPOro BHECEHA 3aMnuCb, CO CCbINKOM Ha ero
43Ty M Homep. B Takom Ke nopsaake NPonsBoamMTCcA 3anncb 06 YBOIbHEHUM C 3TOM paboTbI.

3.2. Ecnm 33 Bpema paboTbl paboTHMKA HaMMEHOBaHWE OpraHU3aLMuU U3MEHsEeTcs, ToO 06 aTom
OTAENbHOM CTpPOKoW B rpade 3 pasgena "CeeseHus o pabote" TpyAOBON KHUMKKWM AenaeTca 3anucb:
"OpraHusaumsa Takasa-ToO C TaKOro-TO 4YMcC/la NepeMmMeHoBaHa B Takylo-To", a B rpade 4 npocrtasnAeTcs
OCHOBaHWE NeperMmMeHOBaHUsA - NPUKas (pacnopsaykeHue) nam nHoe peweHue pabotogaTens, ero gaTta u
HoMmep.

3.3. B TpyZOBble KHUXKM NnL, OTObIBLLIMX HaKasaHWe B BUAE MUCMpPaBUTENbHbIX paboT, 3anncb o
HEBK/IOYEHUN BpemeHu paboTbl B Mepuog OTObITUA HaKasaHWA B HEMNPEepbiBHbIA TPyAOBOM CTax
BHOCUTCA cneayowmm obpasom. B pasgene "CeegeHusa o pabote" TpyaoBoin KHUKKM B rpade 1 cTaBuTca
nopAaKoBbIN HOMep 3anucu, B rpade 2 - Aata BHeCeHMs 3anucu, B rpade 3 agenaerca 3anuch: "Bpems
paboTbl ¢ TaKoW-TO AaTbl (4MCNO, MecAL, roA) No TaKkyo-To AaTy (UMcno, mecal, ros) He 3acHMTbIBaeTcsA B
HenpepbIBHbIN TpyaoBok ctax". B rpade 4 yKasbiBaeTcs OCHOBAHME AJ/19 BHECEHUA 3anuUcK B TPYAOBYO
KHUXKKY - MpUKas (pacnopseHue) uanm uHoe peleHune paboTtogaTens (M34aHHbIA B COOTBETCTBMMU C
npurosopom (onpeaeneHnem) cyaa), ero gata v Homep.

3.4. Mpu BOCCTAHOBAEHUM B YCTAaHOBAEHHOM MOPSAKE HENPEPbIBHOrO TPYAOBOro CTaXka B
TPYAOBYIO KHUMKKY paboTHMKA No nocnegHemy mecTy paboTbl B rpady 3 pasgena "CseaeHus o pabore"
BHOCUTCA 3anucb: "HenpepbiBHbIN TPYAOBOM CTa*K BOCCTAHOB/IEH C TAaKOro-To YMcaa, mecaua, roga”, B
rpade 4 genaerca cCblKa Ha COOTBETCTBYOWEE HAMMEHOBAHWE AOKYMEHTa, Ha OCHOBAHWW KOTOPOTO
BHECEHA 3aMnucCb, CO CCbIIKOW Ha ero AaTty n Homep.

4. 3anoNHeHMe CBeAeHUI 0 HarpaXkaeHum

MopagoK BHECEHWA CBEAEHMI O HarpaxkaeHuu cnegyowmi: B rpade 3 pasgena "CseageHusa o
HarpaxgeHuMn" TPyLooOBOM KHUMKKM B BUAE 3aro/IoBKa YKasblBaeTcA MOJIHOE HauMMeHOBaHue
OpraHM3aumm, a TaKXKe COKpalleHHOe HanmeHoBaHWe opraHMsaumm (Npu ero Haanumm); HuKe B rpade 1
CTaBUTCA NOPAAKOBbLIM HOMEP 3anucK (HymepawLus, HapacTaloLwas B TEYEHUe BCEro nepuona TpyaoBow
AeATenbHOCTM paboTHUKA); B rpade 2 yKasbiBaeTca AaTa HarpaxaeHus; B rpade 3 3anucbiBaeTcs, Kem
HarpaxaeH paboTHMK, 33 KaKMe AOCTUMKEHUA U KaKOWM Harpagoh; B rpade 4 yKasblBaeTcA HaMMeHOBaHMe
OOKYMeHTa, Ha OCHOBAHWMM KOTOPOFrO BHECEHA 3aMNUCb, CO CCbIJIKOM Ha ero AaTty U Homep.

KoHcynbTaHTIAKOC: NpumeyaHue.

B cootBetcTBUM cO cTaTbel 84.1 TpyaoBoro Kogekca PP npu BHeCEHMW B TPYOOBYH KHUMKKY
cBefeHnn 06 yBOJIbHEHMM (MpeKpaLLeHMM TPYAOBOrO AOrOBOPa) YKA3bIBAETCA HE TO/IbKO MYHKT CTaTby
TpynoBoro Kogekca P®, Ho u ee yacTb. Hanpumep," nyHKT 1 4yactu nepsoi ctatbu 77 Tpyposoro
KoaeKkca Poccuiickont depepaumn”.
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5. 3anosHeHne ceeaeHuin
06 yBONbHEHMM (NPeKpaLLeHnn TPYA0BOro 40rosopa)

5.1. 3anucb 06 yBO/IbHEHUU (NPEKpaLLEHUN TPYA0BOrO AOr0BOPa) B TPYA0BOMN KHUMKKE paboTHUKa
npou3BoamUTCA B creaylolem nopsagke: B rpade 1 ctaBuTCA NOPALKOBbIM HOMep 3anucu; B rpade 2
yKa3blBaeTcs AaTta yBOJIbHEHMA (NpeKpalieHua TpyaoBOro gorosopa); B rpade 3 aenaercs 3anucb o
NpUYnHe yBOMbHEHMA (NpeKpalleHus TPyAoBOro AoroBopa); B rpade 4 ykasblBaeTcs HaMMeHOBaHMe
OOKYMEHTa, Ha OCHOBaHWW KOTOPOro BHECEHa 3amnucb, - NPUKa3 (pacnopsarKeHne) Manm MHoe pelleHue
paboToaartens, ero gata U Homep.

Jatoli yBonbHeHMA (NpeKpalleHns TPyAoBOro [A0rosopa) cyuTaeTcAa nocneaHuii AeHb paboTsbl,
€C/IM MHOEe He YyCTaHOBAEHO denepasibHbiM 3aKOHOM, TPYAO0BbIM AOrOBOPOM W/ COMALLEHNEM MEXKAY
pabotogatenem n paboTHUKOM.

Hanpumep, npu npekpalieHMn TPyAOBOro AOroBopa C PaboOTHMKOM B CBS3U C COKpaLLeHWEM
wraTa paboTHMKoB 10 okTAbpsa 2003 r. onpeaeneHo nocaegHUmM gHem ero paboTbl. B TpyaoBoM KHUMKKe
paboTHMKa gonKHa 6bITb NpoM3BeAeHa ceayolas 3anucek: B rpade 1 pasgena "CeegeHus o pabore"
CTaBUTCS NOPSAAKOBbLI HOMEp 3anucu, B rpade 2 ykasbiBaeTcs AaTa yBosibHeHus (10.10.2003), B rpade 3
Aenaetca 3anucb: "YBONEH MO COKPALLEHMIO WTaTa PabOTHWMKOB OpraHMsaumu, MNyHKT 2 cTaTbu 81
Tpynosoro Kogekca Poccuitickont depepaumn”, B rpade 4 ykasbiBaeTca gaTa M HOMep NPUKasa
(pacnopsxkeHus) nnmn nHoro pelleHma paboTtogaTtena 06 yBoAbHEHUMN.

5.2. Mpu npeKkpaweHun TpyaoBOro A0roBopa NO OCHOBAHMAM, NPeAyCMOTPEHHbIM CTaTbein 77
Tpyaosoro kKogekca Poccuitickont Pepepaumm (3a UCKAKOYEHMEM CAyYaeB PaCTOPXEHWUs TPyAoBOro
[OoroBopa no MHUUMATMBE paboTopatena M no obcToaTenbcTBaM, He 3aBMCAWMM OT BOAM CTOPOH
(nyHKTbI 4 1 10 3ToM cTaTbu), B TPYAOBYIO KHUMKY BHOCUTCA 3anucb 06 yBOJIbHEHUU (NpeKpalLleHun
TPYA0BOro A40roBOpPa) CO CCbIIKOM Ha COOTBETCTBYIOLLMIA NYHKT YKa3aHHOW CTaTbMU.

Hanpumep: "YBoaeH No cornaweHuto CTopoH, NyHKT 1 ctatbu 77 TpyAoBoOro Kogekca Poccuinckon
depepaumn" unm "YBoneH no coOBCTBEHHOMY XKenaHwuto, NYyHKT 3 crtatbuM 77 TpydoBoro Kogekca
Poccuitckoin ®epgepaumn’.

5.3. MNpun pacTop>KeHun TPyAoBOro A0roBopa no MHMUmnatTMee pabotogatens B TPYAOBYHO KHUNKKY
BHOCUTCA 3anucb 06 yBONbHEHWW (NpeKpaleHUun TPyaoBOro [AOroBopa) CO  CCbINKOM  Ha
COOTBETCTBYIOLWMIM NYHKT cTaTbm 81 Tpygosoro Kogekca Poccuiickoit Pepepaummn nmbo nMHble OCHOBaHUSA
pacTopeHua  TpyAoBOro  AOroBopa NO  uHMUMaTMBe  paboTtogatens,  NpeaycMOTPEHHble
33aKOHOAATe/IbCTBOM.

KoHcynbTaHTIAOC: NpumeyaHue.

MyHKT 12 yactn nepBoi ctatbu 81 yTpaTna cuny B €BA3N C NpUHATUEM PenepanbHOro 3akoHa oT
30.06.2006 N 90-d3 B CBA3K C TEM, YTO PACTOP}KEHME TPYAOBOro AOroBopa No AaHHOMY OCHOBaHMUIO (B
CBA3M C NPeKpaLleHMeM AONYCKa K rocyAapcTBEHHOM TallHe, ec/iv BbiNoHAemas paboTa TpebyeT Takoro
JOMycKa) HazBaHHbIM 3aKOHOM OTHECEHO K OCHOBaHWAM, He 3aBUCALWMM OT BOJIM CTOPOH M YKa3aHo B
nyHKTe 10 YyacT nepsom cTaTbk 83 TpyaoBoro Kogekca P,

Hanpumep: "YBoneH B cBA3M C AMKBUZAUMEN OpraHM3aumm, NyHKT 1 ctatbu 81 TpyaoBoro Kogekca
Poccuitckoit Pepepaunn” nam "YsoseH B cBA3M C NpeKpalleHnem A0MNycKa K rocyapCcTBEHHOM TaliHe,
nyHKT 12 ctatbum 81 Tpynosoro Kogekca Poccuiickon depepaumnn’.

5.4. MNpu nNpeKpalieHMn TPyAoBOro Aorosopa No obCcToATeNbCTBAM, HE 3aBUCALWMM OT BOM
CTOPOH, B TPYLOBYHO KHWMMKKY BHOCUTCA 3anncb 06 OCHOBAHMAX MpPeKpalleHMa TPyA0BOro 40roBopa Co
CCbIZIKOM Ha COOTBETCTBYHOLLMIM NYHKT cTaTbm 83 TpyaoBoro Koaekca Poccuiickot ®epepaumu.

Hanpumep: "YBoneH B cBsi3u C HemsbpaHMEM Ha AONKHOCTb, NMYHKT 3 cTaTbk 83 TpyaoBoro
Kogekca Poccuiickolt ®epepaumn” wmnm "TpyaoBoi [OroBop MPeKpaleH B CBA3WM CO CMEPTbIO
paboTHMKa, NYHKT 6 cTaTbM 83 TpyaoBoro Koaekca Poccuiickon deaepauun’.

5.5. Tpu npeKkpaweHnun TpygsoBOro AOroBopa MO AOMONHUTENbHbIM  OCHOBAHWAM,
npeaycMmoTpeHHbiM  TpyaoBbiM Kogekcom Poccuiickon Pepepaummn MAM UHbIMKM - denepasibHbIMM
3aKOHaMW, B TPYAOBYHO KHUMKKY BHOCSATCA 3anucy 06 yBONbHEHUU (NpeKpalleHnn TpyaoBOro 40orosopa)
CO CCbIJIKOM Ha COOTBETCTBYIOLLYIO CTaTblo TpynoBoro Kogekca Poccuitickont ®epepaumm mam MHOro
denepanbHOro 3akoHa.
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KoHcynbTaHTlAOC: NnprMmeYaHume.

depepanbHbiii 3akoH oT 31.07.1995 N 119-®3 "O6 ocHOBax roCyAapCTBEHHOM CAYXKObI
Poccuiickoit ®epepaunmn” ytpatua cuay B cBaAsM ¢ npuHatuem PeaepanbHoro 3akoHa ot 27.07.2004 N
79-®3 "O rocynapcTBEHHOM rpakAaHCcKon cayxbe Poccuinckon Pepepaumn”. Hopma, aHanoruyHas
coaepxaslueiica B nyHKTe 2 (1) ctatbn 25 deagepanbHoro 3akoHa ot 31.07.1995 N 119-d3, coaepxuntca
B NyHKTe 4 yactn BTopow ctaTbh 39 PepepanbHOro 3akoHe ot 27.07.2004 N 79-3.

Hanpumep: "YBoneH B CBA3M C MOBTOPHbIM B TeYeHWe rofa rpybbiM HapyleHuem ycTaBa
obpa3zoBaTtenbHOro yupexxaeHus, nyHKT 1 ctatbn 336 Tpyaosoro Kogekca Poccuiickoit depepaunn mnm
"YBoneH B CBA3M C OOCTUNKEHWEM MpPefenbHOro BO3paAcTa, YCTAHOBAEHHOIo [A/A 3aMelleHuA
rocyapcTBEHHOM AOMMKHOCTU rOCYyAapCTBEHHOM CNy»Kbbl, NYHKT 2 (1) cTaTbn 25 deaepanbHOro 3akoHa
o1 31.07.1995 N 119-®3 "06 ocHoBax rocyaapcTBeHHOM cny»Kbbl Poccninickolt ®egepaumn’.

5.6. Mpu pacTopeHuu TPyaoBOro Aorosopa MO MHUUMATMBE PabOTHMKA NO MpUYMHaM, C
KOTOPbIMM 33aKOHOZATENbCTBO CBA3bIBAET NPEeAOCTaB/ieHME OMNpeaeNeHHbIX NbroT U MPEUMYLLECTB,
3anncb 06 YBOJIbHEHWKM (MpeKpalleHMM TPYAOBOro A[0roBopa) BHOCUTCA B TPYAOBYHO KHUMKY C
yKasaHMeMm 3Tux npuumH. Hanpumep: "YBoneHa no co6CcTBEHHOMY KeNnaHWIo B CBA3M C NEePEBOAOM MY*Ka
Ha paboTy B ApYryd MecTHOCTb, NyHKT 3 cTtaTtbn 77 TpyaoBoro Kogekca Poccuiickon deaepaymm™ mnu
"YBoneHa No cO6CTBEHHOMY KENAHWUIO B CBA3M C HEOOXOAMMOCTbIO OCYLLECTB/IEHMA yX04a 33 pebeHKom
B BOo3pacTe A0 14 neT, nyHKT 3 ctaTbk 77 TpyaoBoro Koaekca Poccuinckoit depepaumn’.

KoHcynbTaHTlAKOC: NpumeyaHue.

B cootBeTcTBMM co cTaTbel 84.1 Tpyposoro Kogekca PP npu BHeceHMM B TPYLOBYH KHUMKKY
cBefeHnn 06 yBOJIbHEHMM (MpeKpaLLeHMM TPYA0BOro AOrOBOPa) YKa3biBAaETCA HE TOJIbKO MYHKT CTaTby
Tpyaosoro Kogekca P®, Ho n ee yactb. Hanpumep," nyHKT 1 yactu nepson ctatbn 77 Tpymosoro
Kogekca Poccuiickon ®epepaumn”.

6. Oco6eHHOCTM 3aN0NHEHUSA CBeAeHUIA
06 yBONbHEHWM (NPEKpaLLLEHNN TPYA0BOro A0roBopa)
1 npueme (HasHayeHMM) Ha PaboTy B CBA3K C NEPeBOAOM
paboTHMKa Ha ApYryto NOCTOAHHYIO paboTy K Apyromy
paboTtogartento (B Apyryto opraHusaumio) unm ero
nepexoAomM Ha Bbl6OpHY0 paboTy (A0/KHOCTD)

6.1. Mpu yBONbHEHMM (NPEKPALLEHNN TPYAOBOrO AOroBOpa) B CBA3M C NepeBoAoM paboTHMKA Ha
APYrylo NoCcToAHHY0 paboTy K apyromy pabotogaTento (B Apyryto opraHusaumio) B rpade 3 pasgena
"CBegeHuA o paboTte" TpyA0BOWM KHUMKKKM YKa3blBAETCA, B KAKOM NOpPAAKE OCYLLECTB/AETCA NepeBos: no
npocbbe paboTHMKA UK C ero COrNacua.

MNpn npveme Ha HOBOe MeCTO pPaboTbl B TPyAOBOW KHUMKe paboTHMKA B rpade 3 pasgena
"CegeHua o paboTte" genaetca 3anucb, npegycmoTpeHHas n. 3.1 HacTtoAwen MHCTPYKLMK, C yKa3aHneM
Npw 3TOM, YTO PabOTHUK NPUHAT (Ha3Ha4yeH) B NOpAAKe nepesoaa.

6.2. Mpw yBONbHEHMM (NpeKpaLLLEeHMM TPYLOBOrO A0OroBoOpa) B CBA3W C MepexoAom paboTHMKa Ha
BbIOOPHYIO PaboTy (ZONKHOCTL) K Apyromy paboTogatento (B Apyryro opraHusaumio) B TpyAoOBOW
KHUXKe AenaeTtca 3anucb: "YBOJIEH B CBAA3M C MepexoAom Ha BblbopHyto paboTy (4o/mKHOCTb) B
(yKasbiBaeTcA HaMmMeHOBaHME OpraHuW3aumu), NyHKT 5 cTatbu 77 TpymoBoro Kogekca Poccuiickoit
depepaunn’.

Ha HoBoMm mecTe paboTbl Nocne yKasaHuMA NOSIHOTO HaMMEHOBaHWA BbIBOPHOrO OpraHa, a TaKXke
COKpaLLeHHOro HanmMeHoBaHMA BbIBOPHOro opraHa (Npu ero Hanuumm) B rpade 3 pasgena "CeeaeHusn o
paboTe" TPyA0BOWM KHUMKMN AENaeTca 3anMcb O TOM, Ha KaKyto paboTy (401KHOCTb) M3bpaH paboTHUK, a
B rpade 4 yKasblBaeTca peweHne BbIBOPHOro opraHa, AaTa U HOMep ero NPUHATUA.

7. OcobeHHOCTV 3anonHeHna Ay6anKaTa TPYA0BON KHUMKKM

7.1. OybnukaT TpyAoBOM KHUMKKM 3aMo/HAETCA B COOTBETCTBMM C pasgenamum 1 - 6 HacToswen
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MHCTpYKumK.

7.2. Ecnn paboTHMK A0 NOCTYMN/AeHUs B AaHHYH OpraHM3aumto (K gaHHomy paboToaaTesnio) yke
paboTan, To Npu 3anoaHeHMn aybanKaTa TPYAOBON KHUXKKK B pasaene "CBegeHua o pabote" B rpade 3,
npeae BCcero, BHOCUTCA 3anucb 06 06Lwem 1/Man HenpepbiBHOM TPYAOBOM CTaxe paboTbl B KayecTse
paboTHMKa 40 MOCTYN/IeHUs B AaHHYIO OpraHu3aumio (K gaHHomy paboTogaTento), NoATBEPKAEHHOM
COOTBETCTBYIOLWMMU AOKYMEHTAMU.

O6wmin ctaxk paboTbl 3aMMCbiBAeTCA CYMMapHO, TO eCcTb YKa3blBaeTca oblliee KoM4yecTBo JeT,
mecsues, AHen paboTbl 6e3 yTOYHEHUS, Y KaKoro pabotoaaTtens, B KakmMe nepmodpl BPEMEHM U HA KaKuX
OO0JIKHOCTAX paboTan B NpoL/omM Bnagenew, TpYA0BOM KHUKKN.

Mocne 3Toro o06WMIA M/MAKM  HenpepbiBHbIN TPYAOBOW cTax paboTbl, MNOATBEP)KAEHHbIN
Hagnexawe oQpOPMNEHHBIMW [OKYMEHTAMM, 3aMNMCbIBAeTCA MO OTAENbHbIM nepuogam paboTbl B
cnegytowem nopsagre: B rpade 2 yKasblBaeTca AaTa npuema Ha paboTty; B rpade 3 3anucbiBaeTcs
HaMmeHOBaHMe opraHu3aummn (pabotopatens), rae pabotan paboTHMK, a TaKkKe CTPYKTypHOe
nogpasgeneHme n pabota (4ONKHOCTb), cneumanbHOCTb, Npodeccua ¢ yKasaHnem KBannpuKkaumm, Ha
KOTOPYO 6bl/1 NPUHAT PabOTHUK.

Ecnn npeacTaBAeHHbIMW SOKYMEHTAMW NOATBEPKAAETCA, UTO PabOTHWUK NepeBoOAMICA Ha ApYryto
NMOCTOsSIHHYO paboTy B TOW e opraHusaumm (y Toro ke paboTtogatensn), To 06 sTom TakKe genaercs
COOTBETCTBYHOLLLAA 3aMUCh.

3aTem B rpade 2 yKasblBAaeTCA AaTa YBO/bHEHUS (NpeKpalLeHns TPyA0BOro Aorosopa), a B rpade 3
- NPUYNHA (OCHOBaHME) YBOJIbHEHMA, €CM B NPEACTaBNeHHOM PabOTHUKOM AOKYMEHTE MMEIOTCA TaKue
OaHHble.

B Tom cnyyae, Koraa OKYMEHTbI He COAEePKaT NONHOCTLIO YKa3aHHbIX Bbille cBeAeHuUl o paboTe B
npownom, B Ay6MKaT TPpyA0BOM KHUMKKM BHOCATCA TOJIbKO MMEIoLMECA B IOKYMEHTax CBeAeHuA.

B rpade 4 ykasbiBaeTcs HAaMMeEHOBaHME, ATAa M HOMEpP AOKYMEHTA, HA OCHOBAHMM KOTOPOrO
npousseseHbl COOTBETCTBYOWME 3anucu B aybnavkate. OpuUrMHanbl AOKYMEHTOB, MOATBEPKAAMOLLNX
CTaXK paboTbl, NOCAE CHATMA C HUX KOMWUI U HaZNeXKalllero ux 3aBepeHna pabotogatenem Uam KagpoBoi
cny>kboi BO3BpallaloTca MX Bnagenbuy. Pabotomatens 06a3aH OKasaTb coaencTBnme pPaboTHUKY B
NoJlydeHUM OOKYMEHTOB, MOATBEPIKAAMOLWMX CTaXK ero paboTbl, NpeawecTBYOWMIA NOCTYMN/IEHUIO Ha
paboTy K gaHHOMY paboToaaTtesio.

MpunorkeHune N 2
K MNocTtaHoBneHUto MunHTpyaa Poccum
oT 10 okTAbps 2003 r. N 69

®OPMA
NPUXOAQHO-PACXOAHOM KHUIMM MO YYETY B/TAHKOB
TPYJOBOW KHUXKWN U BK/IALDbILLA B HEE
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N [arta Ot Koro OcHoBaHue Mpuxog, Pacxop
nonyyeHo | (HaMmeHoBaHue
4ncno | mecay | To4 | pyaykomy | AOKymeHTa, N u Konunuecrso Cymma Konunuectso Cymma
OTMYLLEHO pata) - (py6.) N (py6.)
TPYAOBbIX BKNAAblLWeN TPYAOBbIX BKNAAbILWe
KHUMKEK (cepusam KHUMKEK (cepuamn
(cepusam Homep) (cepuamn Homep)
Homep) Homep)
1 2 3 4 5 6 7 8 9 10 11 12

MpunoxkeHune N 3

K MocTaHoBneHMto MuHTpyaa Poccumn

oT 10 okTaAbps 2003 r. N 69

O®OPMA KHUTK
YYETA ABUMKEHWUA TPYAOBbIX KHUMKEK U BKNAOBILLEN B HUX
N n/n JaTa npuema Ha damunua, Cepuamn JonxHocTb, HaumeHosaH | Jata u N npukasa | Pacnucka | MonydyeH JaTta Pacnucka
paboTy, 3anofHeHus UmA n Homep npodeccus, ne mecta (pacnopsi»keHus) | oTBETCTBEHH 03a Bblgaun | paboTHK
TPYAOBOW KHUMXKM UK 0TYeCTBO TPYAO0BO cneumanbHoOCTb paboTbl (C WAN UHOTO Oro NMua, | 3amnosiHe | Ha pyku Ka B

BKNaApllla B Hee BnagenbLa n paboTHMKa, KOTOPbIN | yKa3aHWeM peleHmna NPWHABLUEro | HHble | TPYAOBO | NOAyYeH

TPYAO0BOM KHUMKKM cOan TpyAoByto CTPYKTypHOro | paboToaaTens, Ha nm TPYAOBbI n numn
4Mcno | mecad | roj KHUMKKN nnu KHUMKKY WU Ha noapasgeneH OCHOBaHWUU 3ano/IHMBLL e KHUMKKM | TPYA0BO

BKNAAbIW | KOTOPOro 3ano/iHeHa na), Kyaa KOTOpOro ero KHUXKKM npu n
a B Hee |TpyAoBas KHWMMKKa UK NPUHAT npousseseH TPYyAOBYIO nnu YBOJIbHE | KHUMKKU

BKNaApllW B Hee pPaboTHMK npuem paboTHUKa KHUXKKY | BKNaapiw HUK
M B HUX | (NpeKpa
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